SOUTH BOUND BROOK PUBLIC SCHOOL PUBLICITY REQUEST

Date: 





    
From:


         
  Position: 






Grade Level, Subject: 










Person, event or idea that you would like to publicize:

What will the students be doing (be as specific as possible)? How many students are involved?

Why is it important?  How might this affect South Bound Brook students, schools and/or the community?

When and where does it take place?  Please be specific.  Has it taken place before?

When would be the best one-hour period for a reporter/photographer to come?  Second choice?

Should I talk to anyone else about this?  Please give name and phone number.

What kind of pictures, photos or graphics would you like to see?  Do you have photos?  Can you provide photos?

Please attach additional necessary information such as an agenda, biography, article, etc. for fax.

Please make a copy and place in principal’s box.

(   ) Approved (   ) Not Approved  Principal:



 Date: 



